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I.
Purpose:

To define the types of awards and recognition presented by the section, and the process by which nominees and candidates for awards and recognition are selected, verified, and presented for acceptance.

II.
Scope:

This policy applies to all forms of awards and recognition presented by the section, as defined in this policy.

III.
Policy

The section has established a recognition and awards process to recognize members who have contributed to the advancement of the goals of the section by their exceptional effort and support.

IV.
Responsibility Assigned:

The Awards Committee of the section is chaired by the Awards & Recognition Committee Chair, additional members shall include, the Nominating Committee Chair, and one additional committee chair.  This committee will review potential recipients of awards and recognition, based on their knowledge of the nominees contributions and member input, and verify qualifications.  The committee makes recommendations to the section Leadership Committee.  The nominations received, proposed, or discussed, and results of the Awards Committee's deliberations except for the final recommendations, will be kept confidential.  As defined in the individual award criteria, awards requiring concurrence of the section Leadership Committee will be submitted prior to the May section Leadership Committee.  For all others, the Awards Committee will take the necessary actions to issue and grant the recognition in keeping with the time frames prescribed in the individual award definitions.

The committee is not obligated to give annual awards.

V.
Authority
	Shawn Johnson
	
	June 5, 2006
	

	Chair
	
	Date
	

	Chuck Wasserman
	
	June 5, 2006
	

	Secretary
	
	Date
	


AWARDS

A.
DISTINGUISHED SERVICE AWARD: Presented to a section member for outstanding long term, dedicated contributions to section activities and affairs.  Maximum of one award issued per year, previous awardees are not eligible.

Requirements of Award

•
Nominees must have held at least one elected office and have been active on this section's management team for the last 5 years, and currently active in section affairs.

•
Nominees must be a Senior, Fellow, or Honorary member of the society and cannot have previously received this award.

•
An award is granted for exceptional, outstanding, and long term service or activities involving section management, education, training, career guidance, and membership, and/or special services to the Society in general and/or promotion of quality concepts within the communities served by the section.

Nomination Process

A nomination form (see Attachment 1) shall be completed in the name of the nominee by any regular section member.  The completed form should be sent directly to the Awards Committee Chair.

The Evaluation process

The nomination forms shall be reviewed, evaluated and verified by the Awards Committee.  A majority of the members of the Leadership Committee must approve the final recommendation.

Should a nominee be a member of the Awards Committee, he/she may not participate in the evaluation or make any recommendations.

Presentation

The Awards will be presented at the June membership meeting.  The recipient's guest and immediate supervisor (or the supervisor’s representative) will be invited, at section expense, to attend the presentation dinner.

B.
SECTION VOLUNTEER EXCELLENCE AWARD – See SAC Policy SAC-4 for the Requirements of Award, Nomination Process, and Evaluation Processes.

Presentation

The Awards will be presented at the June membership meeting.  The recipient's guest and immediate supervisor (or the supervisor’s representative) will be invited, at section expense, to attend the presentation dinner.

C.
JOHN BARTELME MERITORIOUS SERVICE AWARD: Presented to a section member(s) for exceptional service activity in a current fiscal year.

Requirements of Award

•
Nominees must be current members of the section.  
•
All elected officers, all Committee Chairs, and regular section members (except the section Chair) are eligible for this award.  
•
The award is granted for contributions and activities beyond the normal scope of duties or outstanding performance in other section activities.  
Nomination Process

Nominations must be submitted by a current elected officer, or a member of the Awards Committee.  Nominations must be submitted to the Awards Committee Chair on the attached form.

Evaluation Process

Nomination forms are reviewed, evaluated, and verified by the Awards Committee.  Approval of the section Leadership Committee is not required.  A majority of the Awards Committee is required for approval.

Should a nominee be a member of the Awards Committee, he/she may not participate in the evaluation or make any recommendations.

Presentation

The Awards will be presented by the section Chair at the June membership meeting.  The recipient's guest and immediate supervisor (or the supervisor’s representative) will be invited, at section expense, to attend the presentation dinner.

D.
APPRECIATION TESTIMONIAL: Awarded to non-members for recognition of special achievements or contributions to section Management.

The section's Leadership Committee may recommend award testimonials to non-members to recognize special achievements and contributions in the attainment of section or Society goals.  The Awards committee shall review the recommendations to verify that the achievements and contributions are worthy of testimonial awards.

Presentation

Awards will be presented to the successful nominees at a section meeting.

E.
SPECIAL SERVICE: Awarded to section Members for special service or support to the section.

Requirements of Award

•
Any section Member may be nominated for this recognition.  There is no limit to the number of awards which may be presented.

•
The award is granted to section Members in recognition of special service or support to the section.

Nomination Process

Nominations for this award may be made by any member of the Awards Committee or any Regular Member of the section.

Evaluation Process

The nomination forms are reviewed and evaluated by the Awards Committee.

Presentation

Award will be presented to the successful nominees by the section Chair at a section meeting determined by the Awards Committee.

RECOGNITION

A.
25 YEAR MEMBERSHIP CLUB: Recognition of section members for 25 years of ASQ membership.

The Membership Committee will maintain a list of active section members who have been a member of the society for 25 or more years.  The names of members reaching this milestone will be announced at the section meeting upon attainment of 25 years.  Annually, the list of section members, who have been members of ASQ for 25 yrs or more, will be published in the section Newsletter.

B.
SECTION CHAIR RECOGNITION: Presentation of appropriate pin and award plaque to the outgoing section Chair and annual recognition of previous past chairs at a section meeting.

The outgoing Chair will be presented with the appropriate pin and recognition plaque at the end of his/her term.  The presentation will be made immediately following the "passing of the gavel" ceremony.

All previous past Chairs of the section will be invited to the June membership meeting as guests of the section.

C.
SECTION MANAGEMENT RECOGNITION: Recognition for members of the sections management organization for active participation in the management of section activities.

Section Management Recognition Awards will be presented to section officers & Leadership Committee members (except the section Chair) who have successfully completed their duties, including:

•
Documenting their goals & activities in the section’s business plan template, by the date designated by the section Chair, or ASQ headquarters if no date is set by the Chair;

•
Documenting their results in the section’s business plan template, by the date designated by the section Chair, or ASQ headquarters if no date is set by the Chair; 
•
Attending at least 4 Section Leadership Committee Meetings;

•
Attending at least 3 Regular section Meetings.

The Awards Committee Chair will report to the section’s Elected Officers those eligible to receive recognition.  The Awards will be presented at the September membership meeting.

D.
APPRECIATION DINNER: Recognition for members of the section management and committees for active participation in the management of section activities

In an effort to recognize the section Leadership Committee and the committee Chairs and members that have made a significant contribution to section management and activities, an annual appreciation dinner will be held.  The section Leadership Committee is responsible for determining which members to be invited.

ASQ Milwaukee Section - Award Nomination Form

I.
Nominee Information:

	Name:
	     
	Member Number:
	     

	Business Address:
	     

	Home Address:
	     

	Phone:
	Business:
	     
	Home:
	     


II.
Award Level (Check Only ONE Item):

	 FORMCHECKBOX 
 Distinguished Service Award*
	 FORMCHECKBOX 
 Section Volunteer Excellence Award

	 FORMCHECKBOX 
 Meritorious Service Award
	 FORMCHECKBOX 
 Special Service Award

	 FORMCHECKBOX 
 Appreciation Testimonials
Submitted for section Year: 
	     


List details of compliance with requirements, positions, offices held, etc. 
     
III.
Key Contribution of Nominee Which Warrant This Award 
     
IV.
Nominator Information

	Name:
	     
	Date:
	     

	Business Address:
	     

	Home Address:
	     

	Phone:
	Business:
	     
	Home:
	     


Write a short proposal (about 50 words) for the citation: 
     
Send this form to:

Chair, Awards Committee, ASQ Milwaukee Section, P.O.  Box 1202, Milwaukee WI, 53201
